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JOB DESCRIPTION & PERSON SPECIFICATION 

Director Area: Children Services 
 

Job Ref Number:   04403 

Service Area: Early Years & Childcare 
 

Grade:  8 

Job Title: Best Start Inclusion Practitioner 
 

PURPOSE OF JOB:  

To assist the Early Years Lead in the efficient and effective delivery of the Early Years 
provision in the locality to contribute to improved early years educational outcomes for 
vulnerable children with a focus on school readiness, transition and Early years inclusion / 
SEND.  
 

Assist, as appropriate, with:  
• Providing support, advice and guidance and deliver an integrated approach to 
performance management, quality standards and service delivery with a focus on 
improving the educational outcomes of children.  
• Embedding new ways of thinking and working with a focus on improving the educational 
outcomes of vulnerable children in order to raise attainment for all children and narrow the 
attainment gap.  
• Working as part of a multi-disciplinary locality based team maintaining strong, positive 
working relationships with commissioned services, early years providers, schools, partners 
and across service areas as appropriate.  
• Providing day to day leadership, advice and guidance to enable high quality early years 
provision in the locality whilst ensuring good standards of practice in the delivery of 
Children's Centres' Core Offer.  
 

STRUCTURE CHART: 
 

 
 
   
 
 
 



 

 

 

MAIN DUTIES: The specific accountabilities of this role will be flexible and will change to meet the 
needs of the organisation as required but will include (or be equivalent in nature to) those listed 
below: 

o 1 Support the children and families whilst working closely with the educators and 

the community to promote systems that enable the children to enter school ready 

to thrive, which includes: early identification of children’s developmental needs, 

including speech, language and communication, social-emotional development, 

and SEND. Provide advice, modelling, and practical support to meet children’s 

additional needs. 
o 2 Develop, plan, deliver, promote and evaluate structured and evidenced based 

school readiness interventions for all young children and parent/carers.  
o 3 Ability to use the Early Years Foundation Stage framework and other progress 

reporting systems to deliver effective early years provision.  
o 4 Support the delivery of crèche and assist the development of early learning of the 

child whilst supporting the parent to engage in adult learning.  
o 5 Work with partners including statutory, voluntary and community organisations, 

this includes: health visitors, midwives, early years settings, social care, and 

SEND services.to develop a range of opportunities for parents in order to develop 

their ability to support their children's early educational development. 

o 6  Support the Early Years Specialist Teachers with delivering targeted intervention 

within children's centres, home environment and settings/schools, to 

contribute to improved early years educational outcomes for vulnerable 

children 
7 Ensure Children centres provide a welcoming, stimulating, safe and caring 

environment for children that meets their emotional and social needs, 

including those with special needs to promote inclusive early years environments 

in line with the Early Years Foundation Stage (EYFS). 
o 8 Attend regular meetings with focus on school readiness with leadership teams in 

localities and facilitate links between operational and strategic planning. 

9 Promote aspects of safeguarding, inclusion and equal opportunity in 

relation to the Children's Centres and Early Years settings. 
10 Inform, facilitate and develop the Advisory Boards in line with Lincolnshire 

County Council governance arrangements and ensure the members’ awareness of 

the early years objectives. 
o 11 In partnership with others (including statutory partners, commissioned services, 

voluntary agencies and parents/carers) complete and regularly update the Self 

Evaluation Form (SEF) and other reports as required by the Early Years Practice 

Supervisor. 
o 12 • Provide day to day leadership to deliver the agreed Early Years priorities, 

working collaboratively with Children’s Services staff, Early Years settings, 

schools and commissioning services.  

• Coach/mentor teams/colleagues, volunteers as appropriate to embed new ways 

of thinking and working with a focus on improving educational outcomes    

• Maximise the impact of resources and value for money to achieve improved 

early years educational outcomes  

• To contribute to effective performance management in delivering early 

intervention and support and early education to achieve improved outcomes in 

line with service priorities • Provide expert advice and guidance in early learning 

and early development  



 

 

 

• Deliver a personal portfolio of projects and/or specific workwith a focus on 

school readiness and transition.  

• Demonstration of the Council's Core Abilities (at the relevant level)  

 
o 13 Understand and work with the market as appropriate, developing and maintaining 

relationships with commissioned services, service users, stakeholders, partners 

and early years providers.  

Develop and establish mechanisms to engage the community in shaping early 

years services, ensuring that parents/carers’ views and feedback continually 

influence delivery, providing effective and sustained outreach, responsive to all 

groups whilst targeting the most vulnerable. 
o 14 Ensure a robust approach to data analysis and contribute to the development and 

delivery of commissioning services, including service specification of services 

required to contribute to improved early years educational outcomes for children 
o 15 Contribute to the Council's statutory obligations and national and local 

performance indicators 

o 16 Look to continuously improve early years services in the locality, identifying 

where possible, value for money savings and managing within allocated budgets. 
o 17 Operate frameworks for Quality Assurance, using agreed appropriate 

performance standards and review processes with commissioning services, and 

monitor delivery against commissioning requirements 
o 18 Ensure Council resources are optimised and utilised effectively and efficiently 

whilst delivering fully inclusive early years practice across the locality reflecting 

the needs of the community 
o 19 Demonstrate positive outcomes for a large majority of targeted children and their 

families as well as delivering services to a high standard. 
o 20 Act as a role model to others helping them to manage uncertainty and to respond 

positively and creatively to changing expectations. 
o 21 Contribute to the development of individuals across the Council coaching, 

mentoring and motivating staff and volunteers to achieve early years performance 

excellence. 
o 22 As an employee, create a positive image of the County Council 
o 23 Deliver excellent customer service, incorporating the Council’s equality and 

diversity objectives and supporting the council to achieve best practice in all it 

delivers 
o 24 Remain up to date and compliant with all relevant legislation, organisational 

procedures, early years and childcare issues, policies and professional codes of 

conduct in order to uphold standards of best practice also disseminate relevant 

guidance and regulation, as appropriate. 
o 25 Take personal responsibility for contributing to organisational transformation and 

changes in ways of working, maximising the benefits and efficiencies for both 

internal and external customers, including the promotion and use of self -service 

to achieve maximum cost effectiveness. 
o 26 To assist with the management of buildings to ensure effective management of a 

range of delivery and administrative delivery points of early years service. 
o 27 The postholder is required to be available outside of office hours, to work 

evenings and weekends as required. 
o   

 
 
PERSON SPECIFICATION 

 



 

 

 

Requirements Where identified* Essential Desirable 

At least 2 years experience of 

working in a children’s setting post 

qualification 

Level 4 qualification (HNC/D, 

NVQ4, Foundation Degree, 

Intermediate 

Diploma) Early Years, Childcare or 

Education 

      

Have knowledge of legislative 

framework and understanding of the 

National Daycare 

Standards, the Early Years 

Foundation Stage (EYFS) 

framework and the Sure Start 

Children’s Centre agenda (Best Start 

In Life Family Hubs and healthy 

Babies, Family Help). 

      

Knowledge of the principles and 

practice of SEND and inclusive early 

years practice. 

Ability to offer a wide and varied 

range of learning opportunities to 

children under 5 

years. 

      

Good interpersonal skills and 

organisational ability Resource 

management. 

      

Commitment to continuous 

professional development. 
      

Ability to analyse data in order to 

identify priorities for improvement 
      

Competent IT skills and ability to 

improve and develop them. 
      

*A = Application form           T = Test/Assessment       I = Interview      P = Presentation 

 

GENERAL 
 
The postholder is required to take personal responsibility for contributing to organisational transformation 
and changes in ways of working, maximising the benefits and efficiencies for both internal and external 
customers, including the promotion and use of self–service to achieve maximum cost effectiveness. 
 
The postholder is expected to work to the Lincolnshire County Council Core Values and Behaviours and to 
carry out the duties in accordance with Lincolnshire County Council policies. 
 
Other Duties - The duties and responsibilities in this job description are not exhaustive. The post holder 
may be required to undertake other duties within the general scope of the post. Any such duties should 
not substantially change the general character of the post. Duties and responsibilities outside of the 
general scope of this grade of post will be with the consent of the post holder. 
 



 

 

 

Safeguarding -. All employees need to be aware of the possible abuse of children and vulnerable adults 
and if you are concerned you need to follow the Lincolnshire County Council Safeguarding Policy. In 
addition employees working with children and vulnerable adults have a responsibility to safeguard and 
promote the welfare of children and vulnerable adults during the course of their work.  
 

 


